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To,
Executive Olcer.
Musicipal Board,

FUCHAMAN (JATPUR)

We have andited the sccompanving financial ststements of MUNICIPAL  BOARD,
KEUCHAMAN (JATPUR), which comprise the Balance Sheel as al March 31, 2006, the Income
and Expenditure Account and Cash Flow Staternent for the year then ended, and 2 summary of

significant avcounting policies and other explanatory information.

Management’s Responsibility for the Fimnancial Statements

Management i3 responsible for the preparation of these linancial statcments that give a troe and
farr view of the fipancial positon, financial perfoonance and cash flows of the LILE m
accordance with the Raasthan Municipal Accounts Manuwal. This cesponsibiliy inciudes the
design, implementation and mantznanse of miernal control relevant o the preparation of the

financial statements that are free from material misstatement. whether due 1o fravd or ermor

Auditor's Responsibility

Our responsibility s o express an opimon on these financial statements based on our awdit. We
contucted our wwdit in sceordance with the Standards on Auditing issued by the Istitute of
Chartcred  Accountants of India.. Those Standards requirc that we comply with ctlucal
requirements and plan and perform the audit to obtain reasonable assurance about whether the
financial statements are free from material misstatement,

An andit involves performing proccdurcs to obtain audit cvidence aboul the amomnts and
disclosures 1n the tinancial statements, The procedures selected depend on the anditor's
judeement. meluding the assessment of the nsks of matenal misstatement: of the Gnancial
statenents, whether due to fraud or crvor, In making these nsk asscssments, the awditor congiders
imlermal control relevant o the LILR's preparation and fair presentstion of the financral
statements in order to design audit procedures that are appropriate in the circumstances, bat not
for the purpose of cxpressing an opinion on the effectivencss of the ULB s internal control. An
audit also includes cvaluating the appropnateness of accounting policies wsed and the
reasonableness of the accounting cstimatcs made by management, as well as evalualing the
overall prescntation of the financial slatements. We believe that the audit evidence we have

pbtamed 15 sufficicnr and appropriale o provide o basss foppurrandil opimon.

s ]
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Fhe Matters descobed in the Para of Annexare-]

Cualified Opinien

I our apmion and to the best of our information and according to the explanations given to us,
excepl for the effects of the matter deseribed in the Basis for Qualified Opinion paragraph, dhe
financial statements present true and fair view, in all material respects in conformity with the
Rajasthan Municipal Accounts Manual

Bul subject to the Mallers specilied rom Annexure-1 o Annexure- [ 4:-

a} in the case of the Balance Sheet, of the state of affairs of the ULR as at March 31, 2016

b} in the case of the income and Expenditure Account, of the surplus/ deficit for the year ended
onthat date; and

€} in the case of the Cash Flow Statement, of the cash flows for the year ended on that date. We
further report that:

a} we have obtained all the information and explanations which ta the best of our knowledge
and beliel were necessary for the purpose of cur audit;

b) in our opinion proper books of account as required by law have been kept by the ULBE so far
as appears from our examination of those books:

rj the Balance Sheet, Income and Expenditure Account, and Cash Flow Statement dealt with by
Lhiz Report are in agreement with the books of account;

d) in our opinion, the Balance Sheel, Income and Expenditure Account, and Cash Flow
Satement comply with the Rajasthan Municipal Accounts Manual;

For C K PRUSTY & ASSOCTATES

Chartersd Acoountants

[Kailazh Sepat]
(Parinezr]
B, Mo 4278480

Place s K LDCHAMAMN
Dasbe 12-00-2017



MATTERS TO BE REPORTED BY THE FINANCIAL STATEMENTS

AUDITOR
S.No. | .xddil.lun:T\Iam.-rs Aot l'.ll:r:u.:r\'uliu.n
I Whether all sums due o and  reeeived by the | Annexune-1 A

Municipality have been brought to account and have
peen appropristely classiled; and
Major issue identified in the accounting system and any

discrepancies wentified.

Whethier all” grants sanctioned or received by the | Anaexure-2
Munapality during the vear. have been  accounted
properly. and where any deduction 13 made oul of such
grants Wwards any dues of the Municipality whether
such dedocltions have been properly accounted: I

sk

Whether any Earmarked Funds have heen created as per | Anmexure-3
the provision of any statute and. T so. whether such
Earmarked Funds have been wtilized for the purposcs

tor which they wene created:

4 Whether the ?'«-'!urlil_'ipu_l:i':}' i maintwiming proper records Annexure—3
showing [ull particolars, incleding quantitative details
and snuation of fixed asserts: whether these fined assels
have been
physically venfied at reasonable mtervals: whether uny
material discrepancies were noticed on such verification
and if so, whether the same has been properly dealt with
i the books of account;
5 Whether in case of leaschold property given by the Annexure-3

mumictpality,  whether  lease rentals are  collecied
regularly by the Municipality and that the [ease
agreements nre renewed after their expiry:
£ | Whether phvsical verafication has heen conducted by | Annexure-b

the Municipality at reasvnable intervals in respect of
storcs: Whether the procédures of physical verification
of stores followed by the Municipality are reasonable
and sdequate of not, state the inadequacies in such

procedures; E ﬁ?/

Whether any matenal discrepancies have been noticed !
b P
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Whether the books and regislers specificd under the | Annexure-13

| on physical verification of stores as compared to stores
recurds, and if so, whether the same have been properly
dealt with in the books of account,

Whether the parties W whom loans or advences have | Annexure-7
been given by the Municipality are repayving the
prncipal amuounts s stipulated and are also regpular in
payment of the umerest amd iF not, whether ceasonable
| #teps have been faken by the Municipality for recovery |
[ of the principal and inerest; ,

| Whether advances given to municipal employees and | Annexure-8

| nterest thereon are being regulardy recovered; |

Whether thete exists an adequate internal contral | Annexure-4

procedure for the purchase of stores, fixed assets aml

SeTVICes

| Whether there cxists an pdeguate internal  control | Annexire-10
procedure fr the contracting of works and projects,
pericdic inspechions and measurements, qualily checks
and pavments there for
| Whether the '.'l-.l'uill"llu'||.;'i;.|ll'_‘| 15 regular inul.i_l:par.mg_: " Annexure-1 |
| statutory ducs including tax deducted al souree, works
contract tax, ccss payable to the Governmicns, ESL PF :
el amd 1f not. the i
[ mature and cause of such delay and the amoumt not

deposiiod:

Whether any personal expenses have been charged 1w | Annexure-12
| the Municipality’s accounts; if so, the details thereof:

| Ryjasthan  Mumcipal  Accounts Manual and  other
| applicable acts and mles have been  properly

rusmtamned; whether Bank Reconciliation  statements
have been properly propared for all the bank accounts of

the Municipality;

| Whether the year-end amd reconciliation procedués | Anfexure-14

have been carried out:




Annexure-]1

All sums due 10 and received by the Municipahity have been brought 1 account and have been

appropriately classitied subject to [ulowing:

B

. Double entry accounting system has not been properly done as

deduction on account of TDS, royalty, cess etc is made from
payment voucher instead of passing the journal voucher involving
the name of contractor/supplier concerned. Besides, the income
and expenses under various heads are not exoactly the same as
given in the books of accounts maintained at the Board office
except balances at year end in respect of cash balance gnd bank
balances dare agreed.

. There is neither Urban Development Tax assessment for the FY 2015 16,

Nor other reveniue assessment during the FY 2015-16, Therefore no tax
Or revenuce lncome has been accrued for the FY 2015-16 at end of
Financial Year.

Statement of Outstanding liabilities in the Form GEN-28 is not

prepared. Therefore the double entry accounting has ne conformity
with Acerual Concept.

During the FY 2015-16 the earnest money forfeited is not considered as
incurme of ULB. The Joumnal voucher should be preparced for this,

Liabilities thal may anse on account of late filing of return, late payment,
shorl or non-deduction and mismatching of TDS, RVAT, Royalty and
Labour cess has not been ascertained and hence not considered. To this
cxtent Surplus of Income over Expenditure is overstated and Liabilities

are understated,

We are unable to certify the balances of security deposit, advances,
loans etc as determined by the Municipal Board in the Financial
Statement prepared under the Accrual Based Double Entry System
as at the year end. This discrepancy has not been properly
explained by the management of the muélici'% Board. As such to

=

7



this extent of discrepancy, the accounts do not reflect true and fair
view. Besides, adjustment has not been made for lapsed deposit as
no longer payable.

]

Liabilitties on account of repayment to State Government towards their
share against various realizations as per Municipal Laws and regulatio®s
have not been considered m the accounts. As such, to this extent.
Liahilitics are understated and Surplus of Income vver expendilune is
overstated.

8. Liabilities on acocount of non-deduction/ non-payment of Patrakar
Kalyan Khosh has not been ascertained and accounted for. To this extent
surphiz of Income over Expenditure 15 overstaled and Liabilities are

understaled,

9. Liabilities or recovery on account of pending cases and/or notices filed
against or by municipal Board by/against third parlies s not
ascertamable and hence not considered. Finanoal impact of such cases
has not been ascertained and hence we are unable o comment on
correctness or otherwise of Income, Expenditure, Assets or Liabilities to
this extenl. Contingent Liabilities, if any, arsing oul of these cases has
nol been estimated by the mumicipal Board nor has heen disclosed in

NOTes L0 aCCounis.

10. Closing Stock of Stores has not been determined by the
municipality and hence not considered in the accounts. To this
extent both, Surplus of Income over Expenditure and Assets are
understated.

i gl It has been noted following issue regarding fixved assels in
the audit process

a. No Opening Fixed Assets has been taken as per rule specified in
the Para 21.a, 21.b of Municipal Accounting Manual.

b. The depreciation has not been charged on Opening Fived asset
taken on 01/04/2013. Therefore written down value of Fixed
Assel has been over stated, It was not present the true and fair
view af Financial Statement. ﬂ



B There is suspense account in the Balance sheet, The reason of
suspense account is the tetaling error in the manual cash book. It
has Been advised to Accounts Department to make such correction or
reversal entries in the Cash Book in the current date, So, Suspense
Aaccount cat arrived at MNil.

1 As per Guidelines to Public Works Deparlment of Municipal Board,
department shall be maintained the Tender Copy, Conlract .-’Jgrn:tment.
Works completion Prool with Photograph of Site before starting of Works
and after Completion of Work, quality test report, Copy of Running Bill
etc. bul the department of ULB has not been maintained the Works
completion Proof with Photograph of Site before starting of Works
and after Completion of Work.

14, Az explained to us, Municpality has granted advance against work :
but the same has not been adjusted within one month as required as per
Rajasthan Municipal Accounts manual and no ressonable steps are
varmed put for adjustment of such advance. Moreover, Municipality has

granted loans 1o the emplovees

J5: The Opening Balance of Grant 13 Finance Commission can’t
be certified, The amount received and utilized under this grant has
not been recorded properly in Books of Accounts. The Closing
Balance of Grant 13 Finance Commission was not matched with
balance of Utilization Certificate.

16. The Opening Balance of Grant State Finance Commission
can’t be certified, The amount received and utilized under this
grant has not been recorded properly in Books of Accounts. The
Closing Balance of Grant State Finance Commission was not
matched with balance of Utilization Certificate.

1 Grant of MLA fund for Development has Closing Balance of
Rs. 18127 Dr. and which was also same u.:r!:h Opening Balance. The

. B AT



Opening Balance of Grant MLA fund for Development can’t be
certified, The amount received and utilized under this grant has
not been recorded properly in Books of Accounts. The Closing
Balance of Grant MLA fund for Development was not matched with
balance of Utilization Certificate.

18. Grant Of Mps fund for Development has Closing Balance of
Rs 325999 Dr. and Closing Balance Rs.1484 Dr. The Opening
Balance of Grant MP fund for Development can’t be certified, The
amount received and utilized wunder this grant has not been
recorded properly in Books of Accounts. The Closing Balance of
Grant MP fund for Development was not matched with balance of
Utilization Certificate.

19. Closing Balance in tally of ICICI Bank 1901 (14™ Finance)
has not been matched with Cash Book.

24, Balance Not Match Icici Bank 1901 {14™ Fianace), Obc Ascro
1273 (Avas Vikas), Obc Bank 2732 (Avas Vikas), Raj. Maru Gramin
Bank 1855 (Avas Vikas), Obc Bank 0011 (general), Uco Bank (8933),
Shbj Bank 83350 (Sjsry).

Annexure-2

All prants sanctioned or received by the Municipality during the vear, have
been acoounted properly, and where any deduction is made ol of such grants
lowards any dues of the Municipality and such deductions have been properly
accounted subject to following:

1. The ULEB has accounted Grant received and usage their of under the
[or the Grant i the format Mentioned FORM: G- 1

24, There is no usage certificate aor grants regisler &Evailable with the ULB

-

Pannadhay Yojna - %ﬁf
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Annexure- 3

Whether any Earmarked Funds have been created as per the provision of any
statute and, if so, whether such Earmarked Funds have been utilized Tor the
purposces for which they were created.

Comment: Earmarked Funds have been created by the Municipality [lor
Gratuily, Pension and Providenl Fund, According 1o the information and
explanations given to us Earmarked Funds have been utilized for the PUTPOSCS
for which they were created to some extent. There was earmarked provident
tund, pension fund and Gratuity created Incorrect in the Books of Accounts.

Lnnexure=4

Whether the Municipality is maintaining proper records showing full
particulars, including guantilative details and situation of fixed assets: whether
these fixed assels have been physically verified at reasonable intervals: whether
any matenal discrepancies were noticed on such verification and if so, whether
the same has been properly dealt with in the books of account;

Comment: The ULB is maintaining the register of Fixed asselts but not as per
format specified in the Form GEN-30 and GEN-31. There is no physical
verification of fixed assets has been cartied by the ULB, even once in the whole
financial year

It has been suggested to ULB that the ULE should prepared Fixed Asscts
Hegister iy the Format prescribed and Physical verification of these Fixed
Assets should be carried once in the financial year.

As such we arc unable to comment on material discrepancies, if any, on
physical verification and its treatment in books of accounts. ¢ =



Annexure=3

Whether in casce of leasehold property given by the municipality. whether leasc
rentals are collected regularly by the Municipality and that the lease
agreements are renewed aller their expiry; -

Comments: The Municipalitv is not maintaining proper rccords showing full

particulars of leasehold property. Lease Rentals are therefore not verified.

Annexure-6
Whelher physical verification has been conducted by the Mumicipality at

reasonable intervals in respect of stores; Whether the procedures of physical
verification of stores followed by the Municipality are reasonable and adequate
if not, state the inadequacies in such procedures;

Whether any material discrepancies have been noticed on physical verification
of stores as compared to stores records, and if so. whelher the same hawve been

properly dealt with in the books of account;

Comment: 1. The ULR is maintaining the register ol Stores. But there is no
physical verification of stores has been carried by the ULB, even once in the
whole financial year
2 As explained to us ,physical verification of stores has not been conducted
by the Municipality at reasonable intervals As such we are unable to
vomment on lhe procedures of physical verification of stores VIS-3-v1S
material discrepancies, if any, on physical verification and its treatment
in books of accounts, Moreover, neither the stores has been verified and
valued at the yearend nor has same heen recognized in the accounts
prepared for the year under report.
3. It has been suggested to ULB that the ULB should prepared Store
Register and Documentations in the Formal prescribed [ST-1, ST-4 and
ST 3) and Physical verification of these Stores should be carried once m
the financial vear in the presence of the auditor,

12



Annexure-T

Whether the parties to whom loans or advances have been given by the
Municipality are repaying the principal amounts as stipulated and are also
regular in payment of the interest and if not, whether reasonable steps have
been taken by the Municipality for recovery of the principal and interest: =

Comment: As explained to us, Municipality has granted advance against work
bul the same hasz nol been adjusted within one month as reguired == per
Rajasthan Muncipal Council manual and no reasonable steps are carried out
for adjustment of such advance. Morcover, Municipality has granted loans to
the emplovees.

Annexure-8§

Whether advances given to municipal emplovess and interest thereon are brimg

regularly recovered;

Comment: The Municipality has granted loans to the emplovees against PF.
Deduction from salary are made towards the loans.

(-



Annexure-4

Whether there exists an adequate internal control procedure for the purchase of stores, fxed

Assels and services

Subject INTERNAL CONTROL AUDITORS COMMENT

Matters of

Intermal
Controls

Stores

wu rErrEares pmwen | e Ema

The Head of the Accounts Department shall | Yes, The Head of Accounts |
ensure budget avatlability with respect 1o depariment  ensures  the

the expenditure incummed a7 the time of e

T k_ e : k_ _\' budeet  avadahility Hul
accruing of the expenditure 1.6 Budge
e i b { budgel monuonng 15 bascd
monitoring shall be on averual basis rather

than payment hasis. on Paymen nol on accrual

irrE - merereralyer rhrrrdd dning slrmtrE =k tmIEn FeRiTAR P drin ||; I:'F.Lsiiﬁ'ulh'ml CRAONE - S R LRERES sl maar

The Tead of the Accounts Department shall | Mo Such procedure s exists
ensure that all the purchase: bills/invoices
were journalized before release of the

paLVInCns.

Al the emd of the financial vear, the Stores- | AT he: ond of owery
in-charge. the Head of the Accounts | Financial year No Physical
Department and the Director Local Fund |
Audit shall physically venity the stock bving |
i stores and compare 1t with the stock as | OUt.

veriffication has been camied

per the book records amd in case of any |

difference, appropriale remedial steps as |
prescribed by the LB shall be taken,




The Stores-in-charge shall CrsuLe
avatlabality of adequate budget allocation
before  procuring  any  material,  after
considering all eommitments made against

the budget allocation.

At the time ol issue of any material 1o the
Departments, the Stores-in-charge shall
cnsure that there s an adeguate budget

provisien in respect of that department

Mhe Head of the Accounts Depariment
shall ensure that all the dues recoverable
inchichng advance provided to supplier
has been recovered before muking the
final payment 1o the supplicr. Further. it
should be ensured that only net amount
has been paid to the supplicr, as mav be
applicable to the malerials  actually

received or accepied.

Betore  releasing.  pavment 1w the
supplicr, the Head aof the Accounts
Diepartment  shall  ensure that  the
material received s rccopded in the
stores Ledeer. TFunher, it shall be
ensurcd that the Payment Order provides
relerence 1o the Stores Ledger where the
entry for reccipt of material is recorded.
In addition, at the time of payment 1o
Suppliers/contractors and  any  ather

creditors 1L shall be ensured that no

armount 1 doe rom them, wlich mray he.

adjusted before payment.

————

The Store-in-charze has no |
such procedure of budset

allcation,

Mo Intemnal Control exists.

Yes, Internal Control exises

ULEB  does not ke
puyment to suppliers before

malerials acigally recerved

Fhe Head of accounts
department verily the store
register mamntamed by the
storc-im=charge  wnky, Mo
other steps have been aken
tor checking of whether
Malenal Physically

FeceTved Of 1ol



Emplovee
Related
Transactio
[ ms

The Stores-in-charge shall ensure that | No such type of entries |

materials m respect of which bills have
been  recerved bt have not been
forwarded Lo the Accounts Department
are stated separalely in the Statement of
Closing Stock {Form 5T - 3)

The Head of the Accoumts Department

shall ensure  that the *Purchase of

Malerials™ account has been reconciled
al the periodd and the balance has become
nil on accounting of stock entries for the
closing stockivn the basis of Sunement
of Closing Stock i Form ST —3) and

consumplion of stores.

Also the Head of Accounts Department
shall ensure that the balance in the
Opening Stock” account has become nil
at the peridd end on accounting af siock
entries and consumption based on the

closing stocks.

separate Payv Bills shall be |'I-Fr.‘|'h'.|.-r-!."l.‘| by each |

MY and: Head of department or other
officer of the LB designated by him

Consolidation of Pay Bills of THM) shall be
made Department wise and Department bills
are consolidated for ascerlainment of LB
level information.

Consevlidated pay bill summary shall be

¢hecked with previous month for ensunng

all LR and departments bills are meluded,

1B

[ound i the Stores rewister.

All bills has been [orwasded
o Accounts department as

arvd when matenal received

Accounts  department

[ollows this procedure.

Accounis  depanment

tollows this procedure

Yes. Separale pay bill has

preparcd B each

Yes, Consolidation of Pay

of DIH) has been

made Department wise

Yes, Consvlidated pav bill
summmary’ has been checked

with previous month




A monthly reconciliation shall be carried

vul by the Head of the Accounts Depantment
and the Head of Establishinent Department
or other ollicer of LB designated by the
Head of the department in respect of loans
and advances oulstanding  betwesn  the
balances in the Ledper Acconnts maintain=d
ot the Accounts Department and  the
Register of Emplovee  Advances  and
Register of Loans to Employees. Ferther, o
the perod-end, the Head of the Accounts
Departiment  or  other  offices of LB
designated by the Head of the Dicpartment
shall ensure that accounting entry  for
recording ncome in respecl of imtercst
accrued on loans provided 1o emplovees has

been passed.

Mo Beconcihiation sialement

has been preparcd

Every month, the Head of the Accounts |

Department  or  other officer of LB
destgnated by the Head of the Department
shall ensure timely remittance of the various
deductions made  from  the employees'
salaries in the Pay Bill 1o the concemed

authorties,

The Head of the Accounts Pepartment o
other officer of LB designated by the Head
of the Department shall ensure that the total
establishment  cxpenditure  incurred  and
recorded m the  Fonctional  Fxpense
Subsuliary Ledger reconciles with the
balance as per the respective Establishment
Exapense Ledser Account. The Subsidiary
Ledeper: shall record  twal establishment
expenses  incurred.  including  that  pawd
through Pay Bill

No. Proper System cxists,

The ULB has not prepansd
Functional Expenses
Subsidiary  Ledper  and
Eeconciliation  Statement

thereal




Every month, the Head of the Accounts
Department or other officers of the LB
designated by him or other «fTicer of LB
designated by the Head of the Dheparment
shall verily that Provident Fund and Pension
Fund  vontribution
cmplovees oo deputation have  been
deposited with the concerned authorities.

At every vear-end, the Head of the Accounts
Department or other olficers of the LR
designated by ham or other officer of LT

designated by the Head of the Deparmment

deducted  for the |

Th’n. The Head of Accounts |

Department does not verly
the deducted smount  has

been deposited timely

' Accounts of provident

fuerid has been musniained.

shall verify whether inlerest recemved o |

recervable on the provident fund investment
15 less than the statutory lability for interest
pavmenl 0 cmplovees oo their balance in

the provident fund reserve account, and if

5w, ensure that the difference of interest
payable s provided for and to thal exient
amount has been transterred from Man
Bank Account o Provident Fund  Bank

Jcoounl.

I'he Head of the Accounts Deparuinent or
other afficer of 1.B designated by the Head
of the

whenever the entries m para [1,7 (b ane

Department  shall  ensure  that
passed, the equivalenmt amount of mency in
respect of deduction of provident Fund
contribution 15 simullaneously  transterred
trom the Mamm Bank Account to the

Provident Fund Bank Account,

Yes, HOD of .|'".L'|:l.:|Hn|:H.

verdies ths.

14



Other
| Revenue Fhe Head of the Accounts Depamment | Yes, Accounts  department
¥ e - ' reprle 1 o
Expenditur snall ensure budget availability with | o0 the hudget
5 respect o the expenditure incomred 3
| F'_ _F' Lk O L availability for the
the time of accruing of the expenditure. _ -
| expendilure
The Head of the Accounts Deparment % kil :
g Mo s Invonces g
shall ensurc that all the bills/invoices | -
were journalised before release of the | Jtumabzed  before  the
pavInenls | payment.
The Head of the Accounts Department |
ke Yes, Payment orders are by
shall cnsure pruper authonsation of : -
| ' SRR
Payment Order as per the authorities | PrOper authorization.
, delegated by the LB.
The Head of the Accounts Department
- Yes. HOD of  accounts
. shall ensure that the relevant supporting
| docurnents are annexed Lo the Payment check the releviant
! Order submitted by the Department. suppurting o the Paymeni
|
| OFCCE
| | The Head of the Accounts Deparment :
T Mo, There 15 oo system of
| shall -ensure appropniate classification | wa.—.—. - ’

both in rerms of expenditure head and | SHassification on pavment
the period in which the expenditure has | vouchers:
been accounted with reference 1o the
mature of the bill and the date of the hill,
respectively.
| e e ———— — —— —— 4

O quarlerly basis, and, also |
Yes, Accounts  department

between. on o random basis, the Head of [
like the Physical

the Accounts Department shall conduct

physical verification of cash in hand | Veritication of cash time 1o
held at the varicus deparrments and ally | time.

i with the deparimental records

maintained there and thereafter with the | S )
Register of Advances (Form GEN-16) for | /jf)]/
manniained af the Accounts Department. :

19
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At the time of making payment. the |
Arcontis Desdrtment <hall easiss that Yos. Im the  accaunts
reference L the departmental Register of | department, this  pavment
Bills tor Payment where the payment | control svstem s e
bl has been reconded by the department

concerned. 15 provided m the Payvment

Order. In case of non-referencing, the

Accountzs Department shall return the

Payment Order to  the concerned

Department for  rectification  and

resubmission, In addition, at the time of

paymenl g Supplicrsconlractors

any olher creditors it shall be ensured

that no amount 15 due from them, which

ey be adjusted betore payment.

I'he Head of the Accounts Depariment _—
Mo Beconciliation statement

shall  ensure thal. o monthly
reconciliation  of  total  expenditue | 909 Subsidiary ledyper has
menrred.  and orecorded  in the | been prepared.
: Crepartinental  Expense {Adminstralive
Expenses) Subsidiary Ledger is carricd
oul with the total expendilure recorded
m  several  Adnunisteative  Fxpense

Ledger Acconnts,

Fixed At the time of award of new contract, | Yes al the Time of Award

Assets I the eonccrned department shall ensure | of  gontrt concermed

the  avairlability  of adequate  budget department  cnsure  the

pflocation  alier considering — all .,
| _ _ g A budsret availability,
commitments made apainst that budget

allocation before purchaxing anmy nu:u.'!

fixed asset,

20



The Head of the Accounts Pepartment
shall have: a swvstem ol conducting
physical  wverificanon o fxed asscts
throughou the year so that each lxed
assel is verfied at least once during the
vear. Any discrepancies with the Fixed

Assels Register should be reconciled.

The

-

HOD ot Accounts

department has noe sysiem

ot physical venfication of

fixed assets at least Onge in

the vear

The Head of the Accounts Depariment
shall ensure that the amowit set aside in
the Asset Replacement Bank Account
conseguent Lo depreciation  provision
made, 15 ulihzed only for the purpose of
purchase or acqusition of fixed asset lor

which depreciation has been provided,

Belure  releasing  pavimenl 1o the

supplier, the Head of the Accounts
Departmient shall cnsure that the Oxed
assels  acgoired are recorded in the
Regisler  of  Immovable Properties.
Further, it shall be ensured that the
Payment Order provides reference 1o the
Register of Immovable Properties where
the entry for receipt of fixed assels s
recarded.

Moo Such

exlsls.

Meo. the fixed assets regisier

Procedure 18

durimg the FY 2015-16 has

nat heen mamtamed.

At the ttme of computing depreciation
pron ision [or the perod, the Head of the
Accounts Department shall ensure that
the accumnulated depreviation {including
current penod's depreciation provision)
provided on any fixed asset does not

exceed its cost of acquisition

There

CHRISEE.

= o such

21
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Annexure-10

Internal control procedure for the contracting of works and projects. periodic Inspections and

masurcinems, quality checks and payments

=
| Subject INTERNAL CONTROL AUDITORS COMMENT
Matters ol | .
Internal
Controls "
Public The Public Works Departiment and the Chuet | The  ULB ke  the

Works | ol Accounts Department or any  other | approval  from  board
responsible  officer as  defined by the | meeting of Members and

. applicable Acts, shall cnsure the availability | Public Works depanment

, | of  adequate  -budget allocation after |and FOD of accounts
| considering all commitments made appinst | depamtment  ensure  that
that budger allocution before undertuking any | Whether budget

new wuork, whether being an Original Work | availability [or the such
ur Repairs and Maintenance Work public works are
sufficient or not.

| ¥es the Acconts
A destinction should be mamtmined between )
department hus clrssified
the works of capital nature and revenue | :
the mature of expendinere

I_ raaiugre.

A yuarterly rtl:nm:l]jﬂ:rmn of the balance as | Mo Reconciliation

per the Deposit Repister maintaingd at the | slalement  has been
Public Works Department shall he earmed out | #oepared by the Public
with the Dreposit Ledper accounts. works  department. o

ACCOULLs 'iJ.'L'FI-TJIl.l'I'IL' ]

7>
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On the completion of an Original Work, |
reconciliation should be carricd out in respect |

¥ A |
ol the amount expended as shown in the |

reconds . mammtained by the Public Works
Department and the wapital work-in-progress
control ledger accounl maintuned by the

Accounts Department,

Un receipt of Summary Statement of States

on Capital Work-in-Progress i Form PW 1),
the Accounts Departmenr shall ensure thae
total expenditure incurred as stated in the
Statement tallies with the cumulative total of
several Capital Work-in-Progress | Bdger
Accounis.

The Accounts Department shall ensure tha
the tax deducted at source and works contract
tax deducted trom the contractor™s ball, etc., is
depositedd with the Government in accordance

with the provisions of the relevant Acts.

At the end of each month, the Accounts

Department  shall  reconcile  the total

expenditure as per the Funclional Expense

{ Repairs and Mamtenance) Subsidiary Ledeer
(i form GEN —34) with the fotal expenditun:
reconded ™ the several Repairs  and

Mamicnance Ledeer Accounts,

Mo Functional expenses

Mo Beconciliation |
staterincnt has been |

prepared.

N Such tvpe procedure

has been followed.

Yes. There s proper
system  for pavment of

staturony dues.

ledger  and  Subsidiare

ledyer prepared.

:Nu, Chiel ol r’u.fl:t:-mu:..

LEnsure budget availability at the time of

approvil of the ball.

Department does  not

CTSLI the Budyer

avutlability an the Time



| of payment.

Ensure that all the dues, including liguidated
damagespenalties. are regoversd from the
cuntractor hefore making the [inal payment in

respeet of any contract,

Ensure that Do amount 15 duc  from

supplecs/contractars, which Iy he

otherwise adjusted before pavment.

Ensur¢  thar  all the billsinvoices of
contractors were joumalised betore release ot

the pavments,

Al period-end, the Head of the Accounts shall
review the Work Sheets maintained  fio
ascertaininy whether any of the capital work

in progress quabifies for capitalisation

24

Yes, l’edbr[imth:}
. L

team - reviews the works
done by the Conlraciors
before  finul  pavment
Accordingly Accounls
department recovered the
penaltics or damages

Yes, Chief of Accounts |
department ensure that oo
allvances given or oo

amount 15 due  belore

pavment,
[ N bulls/invoices |
Journaliced beliore
payrmenl.

Mo Such procedure s
fullowed by Accounts

department.



Annexure-11

Whether the Municipality is regular in depositing statuto y dues including tax

deducted at source, works contract tax, cess pavable to the Government, ESI,

PF cte., and if not, the nature and cause of such delay and the amount not

deposited.

Comment: All the statutory dues including 1ax deducted sl source, works
vunlract tax, cess payable to the Government, ESI, PF e deposited timely

except lollowing:

1. The following statutory liabilities (Income Tax, Sale Tax ete.) not

paid timely:
Ao Income Tax not paid timely
£, Sales Tax Not paid timely

<. However the following expenditure required to be deduct Income

Tax, Sale Tax etc. but not deducted:

3. Short Payment

/?'

5.No. Heamﬂxpcndimre Amount of Type of | Amount to |
Expenses Deduction | be
' required Deducted

1. |Advertiscment ' 2904 88.00 | Income Tax | 981000
Expenses

2. | Advertisement | 490488.00 | Patrakar | 4905.00 |
Exprnses Kalyan

Kosh

3. | Wages of Chokidar 45000.00 | Income Tax | 450.00
{(Ehagaan) _

4, Wages O Driver | 299358.00 | Income Tax | 2994.00 |
Aprishaman

6. Garbage Clearence ; 403129.00 | Income Tax | 8063.00

a. The Sales Tax of Opening Balance Rs. 3659 but Payment of rs.

J688.
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Annexure-12

Whether any personal expenses have been charged 1o the Municipalitv's
accournits; if so, the details thereof:

Comment: No Personal expenses have been charged from ULB's accounts

&
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Annexure-13

Books and registers speeified under the Rajasthan Municipal Accounts Mamual and other

apphicable acts and rules:

Name of Record/
{5.No [Register

Cash Book

J-f.rurn al Boolk

Ledgers

Cash/Bank
Receipt Voucher

* Cash/Bank
Pavment Voucher

Requirements |No of

|Furm5.

e Cash Boeok i'lal_-c btwo sides, (GEN-I

viz.. “Receipt™ and “Payment”.
All collections on behalf of the
LEs shall be recorded on the
"Becapt”™ side and all
payments shall be recorded on
the “Payiment™ side
A non-casivbunk ransaction i GEM-2
st recorded n the Joumal
Bowk by dividing inte its debit
and credit aspects, from which
4 postng s done in the
relevant ledger  account
Recording of income in respect
off Taxes Hills  raised,
recording of liability on receipt
ul supplier’s bills are examples
of transactions, which shall be
firit recorded in the Joumnal

Baok.

=i =
|Auditors '
Comments

Y5, Properiy
muintmned by the
LLEB.

Mot M '.1ir|111in-:_d_h'-.'

the ULE based on
day tw  day to
fransaction.  Imo the
Thrihle entey
Avcouniing o non
cushbank  transaction
is first recorded in the
Joumal Book.

Ledgers shall be the book that GEMN-3
shall contam all the accounts
a5 spectivad o the Chan of
MAccirmis, The Ledeger bas two
columns, viz,  “Debir” (Dr)

and “Credit™ (Ce. ).

Mot Maintamed by
the ULB thased an
day. o day o
framsaction. I the
Prouibnle entry
Accomnting Ledeers
Are mamntaned.

The Cash Receipt Voucher (GEN-
shall be prepared for receipts 44 &
m cash gnd the Bank Receip 4B
Voucher for receipts by
cheques,  demand  drafis,
banker's cheques. ete, which

need W be deposited in the

bank for realization.

Lhas receipt voucher

and Bank receipt
voucher  have  heen
prepared,

Cash/Bank Payment Voucher (GEN-
snall be the document preparcd (54 &
lor recording payment entnes 5B
in the Cush Book Bank Book

27

Cash/Bank Payment
Vouwchers have been

prepared



Mame of Becord!

[S.No Register

Contra Voucher

Journal Voucher

|Receipt

Receipt Register

Statement on

Status of Cheques

Reveived

Collection
Register

Reguirements

Contta Voucher shall be o
document for depositing nto
or withdruwing cash from bank
aor tragsferring amount from
wme bunk to gnother
lournal Voucher shall be the
document prepartd fior
recording entrics in the Journal
Book

For receipt of cash or any

[chequesidraft, a Receipt. duly
sgmed and dated  shall  be
issued in Form GEN-3

Al chequesidrafts  received |GEN-9

shall be reconded in a Receim
Register, maintained in Form
(GEN-9

The details should be intimated
I the Accounts Department by
(the Collecton Office/Centre
[who have actmally deposited
(the cheques and co-urdinating
[with 1he bank, through =«
[Statement  on Stalus  of
(Cheques Recerved, prepared in
Form GEN-10. Based on the

Staternenl  on S@ates ol

L hegqucs Feceived thi
Accounts  Depatment  shall
reverse Lhe entry passed

[he Collection register to be
[rsintained in Form GEN-1 |
(will show account head-wise
fdetails of the duily collections.
[This vollection register shall be
(mamtained n iniphcate where
[in one copy can be senl Lo the
concerned  depariments along
'with on¢  copv  of the
Bill/Challan collected, if any,
wne can be senl W the
I Accounts and other one will be

fretaued as book copy.
23

IGEN-

j:""qn of
|Forms

GEM-G

GEMN-T

[{GEN-5

amount regerved in the form of

GEN-
(10

%

Aunditors
Comments
Mo Conlra Voucher
hirs been prepared

N Physical Joumnal
Volcher preparsd

Yes ULD has been
imsued A peceipt Tor
oy . wash ot Bank
receipt.

:?\:u Such reeister
|maintained

Mo Such  register
rratntained

Collection register 15
mal mamlained

®



Nuame of Record’ Requirements
Mo [Register

Summary of
|Daily Collection

Register of Bills  |The  concerned  department
for Payment

Payment Order

Cheqgue Issue

Register

Register of
Advance

Register of
Permanent
Advanee

Based on the details from the
collection regisier, the
collection offices shall prepare
a Summary of Daily Collection
in Form GEN-12.

ishﬂll verily  the bills'claims
received.  On  satisfactory
verification, the bils'claims
shall be cotcred into  the
Il“.l.:_'_gjza'ser ol Bills for Peyment.

jmaintained in Form GEMN-13.

On approval of the pavinent by
the concerned mnhories ar the
respoctive  departiments,  the
deparimenl shafl forward the
bills for- preparing a payment
order by the  concernad

_l]C}1-EI.II['£]l!j]? in Form GEN-14 |

On  vertfication ol the
Cash/Bank Paymeal Voucher,
fit cheque shall be prepared. An
lentry of the chegue preparcd
[shall be made m the Chegue
[[ssue Repister, maintained in
{Form GEN-15.

At periad " éad. the Kicmimts
{Idcpartment shall review the
{Cheque Issue Repgister

(The detmls ol the advonces
[riven shall be reconded i the
[Rezister ul Adlvange
imamtained in Form GEN-16

ool :.-xudilur:s

GEN- summary of  [euly

12 Caollection in Fonm
GEN-2 15 fiTaH
prepared

|

|

IGEN- Ihere 1= 0o ressler

[E3 [ur this, only files for
particular  payee 15
rmaintaimned,

8] g Y=

|4

|GEN-  |Yes, Maintained

13

|

i

|

| | = |
LIEN Reaister of advance

& % riintained.

[The detailz of the expenditure
incurred  against the  advance
{shall be recorded in a Remster
of Permancnt Advance
mmatntamed - a1l the  vanons
depanments in Form GEMN-17.

GEM-  |Nao register el
17 [permancnt advanee
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(MNamy of anrti-"
5. No Register

Reguirements Noof |Audito rs

Formms  Comments

Deposit Register | Depuosils (GEM- Mo, ULB has nor
received’paid‘deducied shall |18 been mainined
| |be recorded by the ULEB _|Deposit Register
Summary Deposit  adjusted  shall  be |[GEN- Mot maintained
[Statement of 1ecurded properly in this Form |19
{Deposits
Adjusted
{(Demand Register Bills rased by the LH for the (GEN- Mo demand repister
revenue. colicetion is recorded (20 muintained  in the
in the Form GEN-20 arescribed format
Bill for Municipal Municipal Dues bill shall be |GEN. Mot wmaintained
[Dues frecurded in (GEN-21 (21
| : o)
|ﬂulnmar}' Summary Statement of Bills IGEN-  |Na Summary
Statement of Bills |[Raised shall be prepared in 22 [Statemnent  of  Gills
Raised form GEN-22 Rinzed  has  been
| o |preparcd =l
Kegister of Notice Register of Nouce Fee. WarrantlGEN- Hemster of  Nuolice
Fee, Warrant Fee, Other Fews shall  bel23 {Fee, Warrant  Fee,
Fee, Other Fees  |prepared in Form-23 : Other Fees has ot
) . e been prepared
Summary Summary Statement of Notice |GEN-  Summary  Statemen
Statement of Fee, Warrant Fee, Other Fees (24 i Mulics [
Notice Fee. shall be prepared in the form Wamant  Fee, ther
Wirrant Fee, (GEN-24 (Fees has nol  heen
|Other Fees ki g
Register of Regisler of Befunds, [GEM- ;Hc_ui_ﬂ:r ol Befunds.
Refunds, Hemissions and  Wratg-offs |25 (Remissions ani
Remissions and  (5hall be prepared in the form | (Write-offs  has  not
W rite-offs |GEN-25 been prepaced
[Summary tBunimary Stalement of Rl:'l"u:ulxiﬂﬁ‘.‘\.’ AP Summary
Statement of and-  Romussiens shall  be(26 Statement of Refiunds
Refunds and preparcd in the form GEN-26 | and.  Remmsions  has
Ruemissions becn prepared
:Summar‘v Summary Staterment of Write-{GEN-  [No Surmmary|
(Statement of IO shall be prepared in the(27 [Slatcment ol Wriies|
W rite-0ITs lorm GEN-27 {(fFs has been prepared

30



|8.No

Name of Record! Requirements iNu of | Auditors
Kegister |Forms :{ mments
Statement of |For this, at the end of the |GEN-  [Quarterly  Statement
Ouistanding acoouniing period, each of the (28 af Chrsranding
Liability Tor departments shall collate the Liabality for
Expenses details  of : the  accerusd Fxpenses in the form
expendiure  from  the  bills | [(*EM-28 has not been
frecerved duning or aller the | prepared
BoCouUnting penod bt
pertaining o the accounting
pernod and renmng unpaid at
the end of the asccounting
period. The sand mformation
{shall  be collated 10 Form
i'.'iE?'-'-EH by 30" Aprl of the |
(next financial vear where the
accounting period is a fAinancial
vear = =
Documents [ocuments Control |GEN-  Not prepared
Contral Register/Stock  Account  of |29
Register/Stock  [Receipt/'Cheque Book shall be |
A evounit oE prepared mothe Form CrlEM-24
Receipt'Chegue
Book -
Register of iA record shall be maintained {GEN- Register ol
Immoyable [For the immovable [xed azsets (30 Immovable Property
Pruperiy in the relevant Regmster of I birs been maintained.

Register of
Movahle
Property

Register of Land

immuvable Property im Form

l{jEN-HU

Register of Moveable Property
in Farmn GEN-31.

A record shall be maintained for
{the land in the Register of land
irt Form GEM-31.

31

A record shall be maintained !ir;{'lj_.'.;q_
the moveable fixed assets in thelyg

IGEN-

¥

= —

Register of Movable
Property has. boen
rmaintaned.

Register of land has
been maintained



:I"mme of Record/ 'Req uirements

H"’m|R-,g;|5ter

Function-wise

Income
‘Subsidiary
Ledger

Function-wise
iF;pﬂnsn
|Subsidiary

Ledger

[CGEM — 34,

(Asset
Heplacement
Register

REgHIt‘r of Public |[Register of Public Lighting !(11""-—
Lighting Svstem

Accounts
fairtam

The
shall

Drepartment
separate

(Subsuliany Ledeer for cach of

the Mapor revenues in Form
EM i3, The Subsidiary
Ledgers wosttld provwide
function-wise  break-up  of
above-menlhioned IMCOme
earmed/recerved by the LBs on
a daly basis. Separate folios
shall be mamtamed for esch
lunction within the Subsidiary
Ledger for recording incomes

(12 respect of each function

Noof |Auditors

Forms |{.‘mum4.::|:|t5

The Accounts Department
shall raintann separate
Subsidiary Ledger for cach of
the Major expense head in
Iiirm

e Subsidiary
Ledgers weareld prinade
funclion-wise
fabove-mentionged EXpEnses
[incurred by the LTs on a daily
El‘ﬂil‘_*ii!':-.

Assel Replacement Revister in
Form GEN-35  shall  he
{mainiaingd asset class-wise 1o
[record the moncy sct aside and
lshall be updated for deposits
fmadde 10 Asser Replacement

(Bank Account in mespect of

anpual depreciation provision
fmade  during  the accounting
year

break-up  of

nas been mamtamed:

Mot maimniamed

':-‘- stenn shall be mamtained m .-.~|_f.

the Fomn GEMN-35

+

A

RECORDS AND DOCUMENT RELATED TO RENTALS. FEES -!’.;;Lﬂ"{'Hult IeomEes

¥

GEN- [Np Function-wise

33 Income  Subsidiary
Ledzer has  been
maintaned by the
LR

IGEN- [Ny Function-wise

34 Papenﬁm Subsidiary
| Lieds ger has  been
(mamtained by the
[LJLB.
e =

IGEN-  |No Assel

[35 Replacement Register



T T .
(Name of Record’ | Reguirements

Noof  Auditors
|5.No |[Register | Forms | Comments
i{::‘;:’:}f‘;:ﬁ:“ The  respective  departments: [QTI-1 [Not maintained I
ety shall  intimate _Lhr Accounts
[ Department of the  advance
: adjusted auainst the -
subsequent bills raised through
the Summary  Statement of
Bills Raised {Form OTII - 1)
E:l!:é':&t‘lm A Sur.nm.m"_'» Slalemeni .u::-i' (OTH-2 Mot maintained
YEAR-WISE HEAD- | ) SR0-Wise Head-wise
WISE COLLECTION [Collection ol various  ather
0 OTHER (incomes in Form OTII-2 <hail
INCOMES 'hu prepared on a monthly basis
1:13.- the respective depariments !
jand sent o the Accounts
| Department o record  the
iE[CE?Il[':- ol collection, |
| :"I'T.j]:'ll:::‘hr{}r |4 Summary  Statement  of IOTH-3 Mot maintained
|REFINDS (Refunds and Remissions o
| IForm OTH — 3 shall be
| l lprepared by the respective |
\departments on monthly basis,
. K ctunds Kemissivns
' periaimning (o prive period shall
b wdentified scparately from
| | R ithe current period :
;}lﬁ:}‘m i fT'l'!n: details of the wril_f off has [OTH=+  |Not maintained
WRITE OFFS o be entered 1 the "Statement
faf Write ofl” by the respective
i wlepariments w Form OTH -4

[This furm has 10 b prepared
lon a  munthly hasis and

RECORDS AND DOCUMENT RELATED TO PupBL IF \’t'{.'l{ﬁ'\

|*'r[ MM ARY
HTATEMENT 0F

S TATUS OF CAPITAL
WORE I
FROGRESSDE POSTT
WOHHRS

r‘k[ period-end, the departments
lincurring  expendilure  on
fcapital prijects shall submit a
{Summary Statcment of Statys
o Capitel  Work-in-Progress
in Form "W - 1 detailing wgal
expenditure incurred Gl date

|
|
|
lorwarded to the Accounts
!Jr:p.arnm,m
34

on cach of the capital projects

iF""r.'r'- I 1Y &5, tnaintained
b



{Name of Record/ R Cuirements

|5.Nu | Register
i“'{JHK SHEET

DEPOSIT WOHRKS
REGISTER

|'1'h-.‘: details of the Deposit
works  contract  {including
mames of the departments whao
(have cotrusied the deposit
wirks) shall be recorded in the
Deposit Works Register (in
{form PW — 3},

{(MNa ol

Auditors

(Forms |Comments
[F ORI

P2

The  Accounts  Depariment
Ehall mamtain a  Deposil
[Waorks Register in Form PW-1
(with separale registers for each
[kmd of the Deposit works.
(For example, Civil, Electrcal,
CiC )

(PW.3

RECORDS AND DOCUMENT RELATED TO STORES

MATERIAL
RECEIPT NOTIC

STORES LEDGER

[As per the lerms of the
lagreement with the Supplier,
ithe materials shall be delivered
e the LB, The Swres shall
iprl.:p?u*: a  Malenal Receipt
[Mote in Form 5T-1

From the Muteria] Receipt
Muote. the Stores shall record
the recept of matenals o the
Swres Ledger maintained in
Form 5T-2

(I the matenals supplied are
(found o be defeetive or not in
pecordance  with  the  terms
(specificd in the agreement, the
(Stores shall return it back o
[the supplier  concermed  and
|make an entry for retum of
material in the Issue Column
ol the relevant folio 1 the
EEtl:'rI:S- Ledger (Form 5T -2},

34

al-1

5T-2

[Y e, maintained

Moo, mantained

Y8 Store n-charge
jprepare a Material
{Heceipt Mote in Form

iST-1

|

\Swre Ledger
iriainlained.

[=



‘Na me of Record/

S.No Register

STATEMENT OF

[CLOSING ST A%

O™ 31032004

CUNSOLIDATED

Reguirements

|AL the end of every accounting
{peried. the Steces shall scnd a
Statement of Closig Swek in
:Fl:l'l'lli R R

I VAT
e m-wise
Ledger  shall  be
extracted and wvalued as per
First In Fist Out (FIF(
Mlethad

The balances in
accounls  of  the
Slores

RECORDS AND DOCUMENT RELATED TO
TRANSACTIONS

[salary  pay  hill shall  be

PAY BILL\prepared i the Form ES-|
SUNMMARY ROLL |
UF THE]

PERMAMNENT TEMP
UHRARY
ESTARLISHMENT
For THE MONTH
(M

[REGISTER OF
[EMPLOYEE LOANS
ADVANCES

REGISTER OF
INTEREST €3
LAhANS T
EMPLOYEES FOR
THE YEAR

UNPATLDY SALARY
REGISTER FOR THE
TEAR

' pE - o e
{On pavment of loans and
faldvances by the LB, the
Repister of Cmplovee Loans
Advances (Form ES-2) shall
b updated by the Accounts
(epamment. These repisters
(shuall be maintained
[department-wise.

[Resster of Interest on Loans
wr Employees  maintained in
Form ES-3 for recovery of
loans and mterest respectively

(If the salary remains unpaid o
{the employecs, it shall be
:wuurl.!t'd in the Unpaid Salary
|Register mamtained in Form
|ES-4, The register shall have
(the details for unclaimed salary
fas weltl as subseguent pryment
of salarv

a5

Mool | Auditors
[Forms |Comments
AT 3 Mo Statement  of

closmg  stock  has
been preparcd i the
torm 5T-3- by Storg
in-charge,

EMPLOYEES RELATED

EEFJ-I Y5 salary pay bill
| has  been  prepared
properly

(ES-2 As per Management

| representalion  leHer
angd pransaction auwdit
i doan and advances
given to cmplovees.
Fherelore P
[reguirement of E5-2

E5-3 [Sime ES-2 15 il
Fequeeed.
simultaneously  ES-3

. |5 Dol el

|Es-4 I'\-u unpaid salury for
[the dunng the FY

' 2015-16

1]



Name ol Record! R-;-quireme nts Nool |Auditors
'S.No Register _ |Forms Comments
RECORDS AND DOCUMENT RELATED TO GRANTS -3
GRANT REGISTER | G- Naot maintanned ik

RECORDS AND DOCUMENT RELATED D TO BORROWINGS

EAGIS
qu: e The amount borrowed as per BR-|

the terms of sancticn shall be
tentered  in the Register of |
|Loans in Form BR-1 |

[ (maintained by the Accounts
_ {Department of the LB
REGISTER OF : F
R L R F o= . ' ¥ N .
DERENTURES In case, .m:m._n,n has been |HRE-2
i s obEamcd lor R THEL

debentures, the pariculars of

the debenture holder shall be

recorded i the Register of

{Debentures in Form BR-2.

Il-{-a:‘t_,iall:r of Sinking fund shall EHH 3
|be prepared i the form BR-3 |

 REGISTEROF
SINKING FUNDS

HELC {IRI'.IS AND DOCUMENT RELATED TO SPECIAL FUNDS

SPECIALFUNDS  [Special  fund  received  or (F-
REGISTER created shall be maintained in
ithe register of from SF-1

'."‘w.‘ﬂ! maestamed
[

Nol requirement

[Nt reguiresd

[ Mot maintained

RI SCORDS AND DOC Il\r‘l'E"’“ RELATED TO INVESTME ""-.T

[INVESTMENT I
[ Imvesim
Y EDGER | estment ledpers und regisier [IN-1

REGISTER shall be prepared in foim TN-|

CALCULATION © ICALCULATION SHEET FOR|pg2 |

mveTion iy |PIMINUTION IN VALUE OF

VALUE OF [INVESTMENTS FOR  TIE
[[NVESTMENTS IPEEIOY  EMNDIMNG  shall he
[FOR THE PERIOD  !prepured in the form (N2
EXDINGG

Mol maimbaimed

Mot reguiced.

I".I‘_'fr:l‘h I'E H OF

AT TR Th-_ |m‘ll'l*:- 1-«.‘! thers shall he 'I.A-I
I-En[E:n:-;J in the ‘T.osns to CHhers |
rr.r-rl-ul o Form LA -l and on |
:21 reemithily basis [

-

Mot Maintined



Name of Record! Reguirements Noof | Auditors
5.No|Register __Furms _|Comments _

RECORDS AND DMOHCUMENT RELATED TO BUDGET
Budpget Budmet shall reflect the [BUD
principles and programmes ol (e
the LB, Budget must alsa (BULD
crable LT3 in measuring and (12
promoting  accountability  im
{respect of service delivery.

Yes, Budeet has bgen

propansd

P
111 L

specilied formaty

Opening Balance |Balance. for the Balance Sheet  [Furm-|

Sheet shall be taken from the form o
Prepared. Fom

0y

17

Mo form
premred
i :'_.'ll.:'1'||l'|g

shee]

has  been
for  the
Balance



Anmexure - 14

¥ ear'Period end and reconciliation procedures

| AUDITORS COMMENTS

|5Me. [ YEAREND PROCUDURES
Assigned | Al the peragd cm:l__' it hiall h-_'Ei-ur-:rl_thu: [
Kevenue il the Receavables of Assigned revenues
| are revigwed and written off, if considered
NECCSEary
| Further, the accounts department shall also
| emsure that the necessary reversal entries
| are made lor assigned revenues received in
. the current accounting period, which were
dccrued 10 the previous peried
_Plll:llir_ | The details of Jhﬁrplm'l_‘-rkqﬁnlm?
Works

(including names ol the depertments who

have entrusted the deposil works) shall be [

recorded i the Deposit Works Register (in
form PW — 33,

At period-end, the depariments IEUTing
Works
submit a Summary Statemient of Status on

Wirks

expenditure on Deposit shall

Depaos

catepory wise as Civial, Electrical  amd

Cthers in Form PW — | (similar (o Capital

work in progress) detatling total amount of

works mueurmed dll date on each of the
Works, ol rotal

the

Diposi The details

expenditure mocurmed on o each  of

Deposil Works can be collated from the

| Work. Sheet (simalar o Capital work in

progress) m Fomn PW -2

Expendilure maintsined |

Mo recervable of assigned resnoe
acerucy the

during preseding

finangial years or current Anancial
viear.

Therefore. No  Receivables of
Assigned revenues are reviewed ai

the end of the financial vears

The Public works department and

chief  of  accounts depuartmicnt

prepared the swmmary slatement as

per  own  requircment  but  this

| procedure is not conlormuaty with e

Bajasthan  Municipal  accouns

Manuals




Investment | At period-end. mterest shall be accrued on | No Investment, ULR has only PD

!ﬁxed
[ Assets

weestments made froon the date of last

receiplt of rerest 1l the end of the

| svcounting period. The acerual of interest

shall include both wterests due for receipt

and interests nol due lor receipt.

accounts of PF oand  Gratwty  as

Investment. Inlercst has nol been

accrued on the vear end.

Recording of labiliev for fxed assets

purchased for which payment has not been

Smmce it g recorded in the {orm

| GEN-2Z8. bt ULB 15 not prepuring |

made. At period end, the concemed |

departments shall ensure that lor bills mw

respect of all the fixed assets received

the  form GEMN-28, Therefore (his

vear end procedure s ool followed

f oy aceounts depariments

before the fust dae of the acoounting |

period ure processed

| Lease of
land

Accrual ol yround renials: The il._--.-.:nun;'
Department shall identuly the total ground
rentals due for the penod under reporting
and compare the same with the ground
rental income recopmsed Gl date in the

hooks and account for differences il any.

TEEERT A LR RLELLS LE L E Y TEE P N S R R}

GEMERAL PERIOD-END PROCEDURES

39

No aceroal of ground rental at the
end of the timancial years. And No
reconciliztion statement or |
comparstive  statemem  has  been

prepared

FRIL ERFINLG RAFLIN-LA IR o E = LT T T I |




S.No.

Lharly
Procedures

|r'.

==

PERIOD END PROCEDURES

AUDITORS COMMENTS

Balanging of Cash Bouk: The Cash
Book shall be totalled and balanced
daly.. The posting of
shall be
respective Ledper Accounts by the end

of the day

the dav’s

fransaciiony made 1\ the

Physical verfication of cash balance:
Cash with the Accounis
Department shall be physically verified
v the
denomunations of the cash physically

availahle

Cashier. The wvalues and
verificd shall be noted in the Cash
Hook ttself

Prepostl of eollections (hoth cash and
cheque] in the Bank: The cash and
cheque collection shall be remitted 1o
the Accounts Department or deposited
with  the Bank

Pesegnated Banks) in the manner and

(Main  Bank  wur

in acegrdance  with
provided for in Chapter 4- Ceneral
Aceounting Procedunes. Care has 10 be
laken that the monev is remited or
deposited cither on the same day or by
the next working day

Checking of ledger accounls with the

books ol onginal cntries, e, Cash
Book and Journal Book: The daily
postings of the entries 1w the Ledger
Accounts from the Cash Book and the
Jowrnal Book shall be checked and
certified by the Head of the Accounts

Department or other designated ofTicer

the procedure |

The cash book 1z tocded and
patanced dmly bhasiz. B no
posting of day’s lransaction ig o

tedgers on daily basis

Yes, cash  available  with
aucounts department 15
physically  verificd on daily

basis.

The cash. cheque and  denand
draft
deposited i the bank with in

collected m 2 dav &

samc day or on nexl working

| davs,

smce Statement ol chegoe
recerved it the Jorm GEMN-TD i
nil maintained therelore it i
diflicult to remittance posiion

of lhe cheque. I

Mo Lodeers and Journal Books
have been preparcd. on the daiky

e H Y

an



o=

Merilication of number of reccipis
issued as reporied by the collection

otfice with the Callection Rewister: On

receipt of Challan for Remitance of
Money from the Cellecton OfTice, the
Head ot the Department supervising

! The ULB has not rn:unmmmg:
the collechion register on daily
basis. Only challan book s
maintasned by the ULB.

the functioning oF the Collection |

Office shall venfy the duplicate copies |

of the receipts issued with the entries

made in the Collection Register

Updation of Subsidiary Ledper: The

Accpunts Department shall update the

ollewing Subsidiary Registers at the

end of cach dawv;

r. Functions wise lncome Subsidiary
Ledger i respect of all major
heads of Income during the day;

1. Funclions wise Expense Subsidian
Ledger in respect of all major

heads of Expenses during the day

41

Funciions WISE [ricume
| Subsidiary Ledger in respect af
fall major heads of income
[ during the day and Functions |

wise Expense Subsidiary Ledper

in respeet of all major heads of |

Expenses during the day is not

rantined by the ULB



| Monrhiy
| Procedures |
|

=

e

Bank F.coonciliativn: Bank
Beconcilistion shall be carmed out fo4
cach of the Banks etther on a monthly
baziz o1 Tor such shorter time imerval
as the LB may decide. The procedure
for  bank reconciliation las  been
provided i Chapter 24 -
Reconciliation Procedures. -

Recording  of expenditure  incurred

against poermanent odvance: At the end
af cach meonth, the Head of the

Department, tw whom  permanent
advance has been  disbursed, shall
prepare and submil a payment order

| Nir, ULH has not been prepared
; the Hank recunciliztion

[ statement on the monthly basis.

| The regisler of  permanent
advanue 15 nol mamtained by the
LILB:

for cxpenses inwcwrred agamst  the |

permanent advance

Pavmenl of provident fund dues and
pension  contmbution in  respect of
cinplovees  on deputation.  The
Accounts Department shall ensure that
the provident fund dedueted from the
suluries of the employees on depitation
and the pension contribution pavahle
tur their benefit have been paid on time
Ler the Government

Reconcilistion  of  Funelion  wise

[ncomeTxpense  Subsidiary Leders

| The sccounts department timely
renuticd  the amount deducted
from  salary of PF. Graity,

Pension elc on monthly basis.

[ No reconciliatton statement has

| been prepared.

with respeclive  ledger accounts: |

Subsidiary ledgers of all Function wise
Income and  FExpense  shall  be
recongiled

Clozing of ledeer secounts: The lodper

aceonnts shall be wielled and balanced
at the cnd of each month or such
shorter period as the LB may decide

4.4

Mo ledger accouns maintained
an daily basis, therefore no
gquestion of closing of ledger at

end al month



Ouarterly
Provedures

il

L.

Vi

[

Keconciliation of deposits, advances,

receivables and ingome: The deposits
received from contracler’supplier or |
any other deposit; advances provided
the
departments or employees of the LB:

W confraclon’supplice or

receivables . in respect of  vanous

sources of income and Mgy recemyicd
[rom various sources of income shall
the end zach

be reconciled  at af

yuirler. The procedure for
reconciliation has been described 1
Chapter 24- Reconciliation Procedures.

Provision for perivd-end cxpenses: At

the end of an accounting period
{quarter), all the departments of the LB
shall prepare a
Cutstanding Liability for Expenses in

Form GEN - 2%

Statement of

fur

Frovision CXpenses  incurmed on
ariginal wirk: (preralions &I
mittEnne

Prowvision for matenals puarchased
Provision lor revenue expenditures
Provesion [or imeerest acerued but not
auc on the money borrowed

Frivision for [ixed assers purchased
Provision for Depreciation on Fixed
assels

Transfer of revenue grant received in
aclvance for specific purpose 1o grant

meome. The balance i the Revenue

Granl Account received in advance, 1o
the exten! utilised during the period |
shall be transterred o the respective |

Mo reconciliation statement of

depusils like EMD, 5D el has
been prepared.

Mo reconciliation slatement of
advances has been prepared =

Mo reeoncilistion statement of
VATTEUS  sources of  income  has

een propaced.

since the ULB has not preparing

| the Statement of owstanding

for the
Torm specilicd GEM-25,

Fherelore mo provision is made

ligbihies CAPENSCE (0

ar end ol guarter for the any

expenditune as mentioned in fist

e, IThe batance in the
Pevemee Civsanl A
recervell mooadvance. 1o the

extent utilised during the period
has  beed dransfered w the

Income

. ;us;:w.‘livu:/? _"E.F_T:J;a.rll
T r.- T

'
L EL
'

e




I

T
i

Cimnt Tneame Account

Recosnition of  prant  ingome  fo

rgvenue  expenditure  incurred i
respect  of  pranl reccivable as
reimbursement. Ihe reyvenue
expenditure incurred during the period
towards specilic  projects/schemes
undler - o grant  receivable, as g
rermbursement shall be recopmised as

mcome 3t the end ol each quarter

Acerual of nterest on burrowings:

Interest  charees on loans  received,
which 15 oot due shall be acerued.

Recording  of provision  for  bls

cermainme wipad m respect of Special

Tund expenditure

Accrual of interest on investments
Imerest  aceryed  but nol duee  un
invesiments made shall be accrmed
Accrual of ntercst on foans advanced
o pmplovees. The amount of interest
accried m o respect ol loans provided (o
ciployees shall be detcrmined and
aecroed

Reconcibation of Capital Work in

Progress:  Dxpenditire  incumed  on
comulative  lial of several Capital
Work-in-Progress  Ledger  Accounts

should be reconciled at the end of each

quarter with the Summary Statcment of

status on Capital Work-m-Propress
recerved frum the department.
Pazsing of adjusiment entres: At the

period-end, the Accounts Department

shall verify whether proper distinction

341

Accoun

| Yes this procedure has been

| Followed.

| Moo losn has been shown in the

Balinee sheet ol the ULE

Ml Provision is made lor special
fund expendimre.

Mo Invesiment

Moo oacerual of interest on loan

and advances o employees.

Mo Reconciliation  statement 1@

propaced.



[

has been mainined between revenoe
and <apnal irsnsactions amd borween
the tramsactions having ellect m wo
ACCOUNTIng periods

Closing of ledger sccounts: The ledac

acconnts shall he wtalled and balanced
al the end of each quarter or such
shorter peried as the LB may decide
e Preparation of Financial

aliskermients

45

Nu Ledgers has been pre

by the T11.H;

parcd



Anmal
Procediures

[

|~

Physigal wverification of stores: The

physical  venfication of stores  and
consumables shall be carnied owl o
leiasl once na year on the last day ol
the aceoumting vear and at such time
imtervals as the LB may decide. The
vertlication shall be camied out by the
Stores-in-charge in presence of the
personnel of the Audic Depariment

Physical venficaton of fixed assors: A
Committee consisting of Municipal
Conmmissioner, Head of the Accounis
Department, Head of the Public Works
Department aid such ather
representatives as the LB's Statutory
Authority resolves, shall be furmed.
Ihe Comummer shall ensure  the
existence of a system of conducting
physical verification of fixed assets
throughout the vear so that cach fixed

asset is verified al least once during the

L

Ly

Transler of funds from special funds:

The balance m the Special Fund shall
be transterred o the Special Fund
(Lthsed) on construction: or purchase
wracquisition of fixed asset at the tme
of  capitalization  of  the  relevans

eapenditunes into fixed asset

Conhimmation  of all calegories ol |

advances. At the end of the vear, the
Accounts Department shall obtain a

conflimmation from all the persons 1o

No  Physical  verification  of
stores on the last day of

financial year..

| No Physical verification of fixed
asscly has heen oun d|_||'||1£ the

financial vear

Yes, this procedure has been

followed

[ Mo Confirmation has been taken
[rem all catcgories of advances
ml The end of the year.

whom the advances have becn |

provided

40
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Provision for unrealised revenue: A | No provision has been made for

provision shall be made for the | the unrcalized or doubtful
demands faised during the accounting | revenuc recevables

; |
period but remaiming oulstanding

Accounting of prepaid cxpenses. AL | N such expenditure is occufred
the vear-end. all the expenses shall be | by the ULH

scrutimised to identify those expenscs

whose benefit 1s likely to accrue in the

next yoar

Coninbution of ditffercnce in interest 1o

] ; ST Yes, ULB has maminmed the
the provident fund, The dillerence : ) i
AR ; [ Frowvident fund account but n
between the Cinlerest  camed . on |
i L : the double entry acceunting no
Provident FPund mvestoment and wilerest iy o
_ ; Hadance of PE aod Gratuity has
pavable U Frovidens Fund 2

=4 LY , been considerned.
contribution W the emplovees shall be

confributed by the I.B and an amount
cgevalent Lo the difference shall be
transferred. from the Mam  Bank
Account to the Providen! Fund Bank
Account.

Confinmation rom Covernment'(niasi-
sovernment and Government  gwned

Mo such steps have been laken

by the accounts department of |
ULB..

apencies. At the end of cach
accounting  wear,  the  Accounis

Department shall prepare and [prward
A balance conlimmation statemcnt o
Govermment and  Quasi-government
and  wvamouws  povernment  owmed
agencics in the format as prescribed in

Chapter 24 Reconciliation Procedures

Closing of ledger accounts. In addiion | pg ledger has been prepared
to closing of ledger acvounts at the end | 1n the double entry accounting |

of cach quarter. the ledgcr sccounts ledger has been closed al the end

{
i
shall be balanced and fotalled at the | of vear.
| ot 3 . e
el of each accounting viear | Aen 2
! _th&- Y
‘1 \s

a7 ;e



Limitations of Audit

Limitations o *C K. PRUSTY & ASSOCITES in carrying out the assignment as per the
scope al work are as uniler:

=
= K PRUSTY & ASSOCITES® has restricied the seope ol work o “Terms of

Feterence” only.

# U K PRUSTY & ASSOCITES® has undemaken the audit fn accordance with
generally auditing standards, guidelines issued by [CAL

#  In performing the review and veritication, the work, *C K PRUSTY & ASSOCITES
has relied entircly on:

L Financial and expendilure report’ details provided by the Accounts depirtment
of the LT

. Other information, schedules. reports and explanations as given to us during
and 1 conpection with our andit,

*  Report includes comments on those accounting issues’ accounting policies.
which are msterial and are not in accordance with the Rajasthan Municipal
Mccounts Manual.

. O K PRUSTY & ASSOCITES has asswned the genuineness of all the
documents and signaturcs thereon as iF they were originals and also that the
coupies contirm to the originals.

. [ransactions and events which are nol recorded snd which were not diselosed
e UK PRUSTY & ASSOCIATES” mav nol have been identified in the

procedi,

#  The winking papers, prepared in conjunction with the work are the property of the
[irm, constmite confidential and propriciary information and will be retaed by ' CK
PRUSTY & ASSOCITES in sccordance wiath Fim's imemnal policies and
procecures.

# UK PRUSTY & ASSOCITES” has no responsibility to updae 1||1:‘ repor for events
und circumstances oceurring after the date of report

48



The diafi observations Tor cach location coversd by us were circalated by us to the
ameemed office 10 which responses w the extent fumished 16 us have been
cousidered by ws. Responses not furnished have been reported  azainst ach
abservation as contained in the Managemen! Letter.

s report is tor the year 200 5-16 and 15 confidential bemng [or use only to whom it 15

ssucd. It must not be quoted, cited, copied, disclosed or circulated. or referred o in

correspondence or discussion with any other person or made public cxvept 1o 4 persun

W whiom ot s issued.



Financial Statement for the year 2015-16
Nagar Palika, Kuchaman City

B Balance Sheet of Nagar Palika Kuchaman City . |
_ As on 31/03/2016
2015-16 2014-15
LIABILITIES Schedule ™ (amount in [Amaunt in
Rs.) Rs) |
RESERVE & SURPLUS o g | YS! B
Muriicipal {General) Fiing i [ 191,856,127.93 | 193,364 5858 60
| Earmarked Funds v, £175495.00 | | 6,000,513.00
Capial contribution e _ | 109,282.163.00 | 59,387 456.00
Total Reserve & Surplus (A) | | 30931378593 |  259,347,727.66
Grant! Contribution For Specific Purpose (B) | 3 | 18358,984.00 | | -5,143,097.00
| LOANS | - |
SEL:Llr&:rEnR :
Unsecured Loans Il ) Ml ]l . o
Total Loans (C} = " g 0 e 2
CURRENT LIABILITIES & PROVISIONS AT il
| Sundry Deposits 4 23,755,585 00 45,817,197.00 |
Slalutory Liabililics 5 1,508 452 00 . _ 814,051.00
_Other Lipbilities 8 | 299340400 | 3,403,552.00 |
PROVISIONS T 0.00 | 0.00 |

|
lotal Current Liabilities and Provisions (D) |

26,758,441.00 30,034 80000

| TOTAL LMEII_JTIE% [A+BE+C+0]

354,437,210.93 | | 301,239,430.66 |

Motes to Accounts and Accounting Policies

A peer audit reponl evan date
For C K, Prusty & Associates
Charterad ﬂccnun}gn'@;— 5
Kailash Sgpat |- @/
(Pariner)

fl. Mo, 428484

Crate © 1H-01-2017
Place | Kachaman

Eo

Signature of

EQfCommissoner

Sipnature of
CAD S A



As on 31032018

Balance Sheet of Nagar Palika Kuchaman City

—

|
I | 201516 2014-15 |
ASSETS | Schedule T (Amount in (Amount in
Bs.} Rzl
FIXED ASSETS
Sross Higrck & | 37?.;!?.2.1.-’-'1 i . 302, 342322200

Depredcalion Fund
Met Block

Capital Work In Process
| Total Fized Assets (A)

INWVESTMEMNTS

77,653,174,35

299,412 545,65

46,432,141.10
255,910, 180.90

eneral Fursd Invesiments

Specific Find Investnments 10

| Tolal Invastments [B)
CUBEENT AZSETE, LOAN & ADVANCES

Irveniorios

1/,436,553.00

Surdry Deblars! Receivables

17,436,553.00 |

| Cazh & Bank Balances . 17
Loans Advances & Deposits

=0
B

Total Current Assets, Loans &Advances|

cl

37.587,709.28

299,412,949.65

33,295.289.28 | |
4,288,420.00- |

| 255,910,180.30

17,155,640.00
17,155,640,00

25,774,839, 1%
2,396,771.00

28,173,610.76

| TOTAL ASSETS{A+B+C)

334,437,211.93

301,239,431 66

Motes to Accounts and Accounting Policies

As per audit repon even date

For K. Prusiy & Assuciales
Chartersd .f-.._'.v:.-.'_lu.-_.ﬂﬁ;ﬁ;}_

A

Kailash Sejral -

[Paringr)
M. Mo, 428489

Dade - 12-09-2017

Place HKuchaman

Signature

of

EQ/Commissoner

Signaturs of
CAD G AL



Income and Expenditure Account of Nagar Palika Kuc haman City
For the Year Ending 31/03/2016

2015-18 | - 2014-15
| PARTICULARS Schedule — (Amount in [Amaount In
Rs.] R

INCOME . 2o ) =i
Income Frovns Taxes _1:1 J.':_IE...-.'-I"-'I .on . 170700}
Assigned Compensanons [ w4 39.324,191.00 ._:-lfu.ij'r_;.'-E:_E_ﬂ
Rental Income fram Municipal Propertios (m |4 _1_5.J L.,153.I};|_ l.f;{lm}y_
Fees and User Charges | 16 35,203,064.00 | 46,892 333,00
Sales & Hire charges 17| 3.610906.00 | 32,050,383.00
Interest Carned e | 534.832.00 [N 381,747.00 |

| Miscellanoous Incaris 14 2,320.535.00 252 B37.00
Total Income 85,620,922.00 111,939,807 .00
EXPENDITURE =
Eslablishment Exponses 20 36,059.922.00 | 35.234. 91200
General Administrative Expenses 21 285552200 | |  4.495871.00
Cpetatiy & Maintanance _-"'«-:’ 667 1.172.00 | i_En,E:]Eh,TEd_DEI
Putiic Warks S 9.930,743.00 | | 8,498,395.00
Frogramme Exp | FEAI000 | | 93708700
Inlerest & Financial Exp 152 §,120.48 | _B.351.05
Prior Period ltems joch 2046000 | | 1948000
Daprecabon During fhe Year 31.227.033.25 25,630,6¢4 56
Total Expenditursg 87,729.452.73 B1,080,093.61 |

and Depraciatcon

Surphus) Deficit before adjustment of prior period items |

-2, 108,530.73

30.858.713.38

| Less: Prigr Period tems 0.00 | 0.00
Less: Prior Period adjusiment of Depreciation 0.00 (.06
| NET SURPLUS\ DEFICIT -2,108,530.73 30,859,713.39

Motes 10 Accounts and Accounting Policies
A per andit repon even date

For CK. Prusly & Associates

Chartered Accouriants

4

Kailash Sepa
{Fariner)
M Mo, 428459

Cate ; 18-01-2017
Place : Kuchaman

Signature of

ECH Camrmissanar

ad

sipnature of
CAD 'Sr. A0




| 5.No Perticulars

Office of Municipal Board, Kuchaman City
Statement of Cash Flow for the FY 2015-2016

A. | Cash flow From Operoting Activities

& Surplus/(Deticit) aver expendilure

Add/Less: Fund Transfer ta or from Reserve & Surolus

Mon Cash Itesas Debited in lncome B Expenditure
b, Add:  Account

Depreciation
Mom-operating llems Debited indncome & Expenditure
Add ¢ Account
[ iLess)  Mon Cash ltems Credited in Income & Expenditure
3 Argount

[ [Less]  Mon-operating Items Credited in Income & Expenditur;
| . Scoount

Interest Received
Adjusted income over expenditure before effecting changes in
. cwrrent assets and current lizbilitics and extra ordinary ifems.,
Changes in current aszets and current liabilities

Lexg]
[Increase| f decraase in other current zscet
Ao | Decreaself increase in Statutory Liabilities
Aadd {Decreas=|/ incroase in Frovisions
:
! Add (Decrazsely increase in Deposits received

Less]
: | Decreaself increase in other current Baiilities

Net cash generated from/ [used in) operating activities 1A

B. | Cash flows from investing octivities

{Furchase] of fixed assets & CWie
iIncrease) / Decrease in General funds imvestments

[ & lIncrease) [ Decrease in Specific funds investments

| . Interest income recened - 4”,—

LA
[EH)

| Amount

2,108,530.73

43, 899,707F.00

31.227,033.25

B, 1248

53483200
L

| 78,485,498.00

[1.884, 645,00}

05, 407.00

23 561, 61200

[ 410, 148.00

=
|
| 53.323.490.00

74,729,802 .00

2B0.513.00

{ 334,832.00



Net cash generated from/ {used in) investing activities [B)

’;4.-1 75,883.00) |

28.508,081.00
£.174 882.10)

G,120.48

28,676,842 57

L. | Cash flows from financing octivities
# Grants received for specific pursose
b Larmarked fund Rechved or utilised
Le=s Interest & Finance |
Met cash generated from [used in) financing activities(C )
Net increase/ (decrease) in cosh and cash equivalents {A+ 8+ |
o g

R

o Cash and cash equivalents at end of period

| _E | Change in Cosh ond Cash Egquivolents

Motes to Accounts and Accounting Policies

&5 par audit reporl even dale
For C.K. Prusty & Associates
Charlgred Accountinmg

]
7

| Pariner) LOfCommessaner
M Moo 428259

Kailash Sapal

Cate ; $8-01-2017
Place - Kuchaman

Lash and cash eguivalents a beginning of period

|
| 7,524,449 52

25,773 439 76

33,2099, 28928

| 7.524.249 52

Siprature of

Signature of

l:_ﬂ,l;} IIS.' f:'I.-.I
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— Schedule forming part of Balance Sheet of Nagar Palika Kuchaman City j
As on 31/03/2016

PARTICULARS

| Schedule-1

2015-16

i _q_n.m::u_m in H_‘L:I S

2014-15

{Amount -'LHE-L

MUNICIPAL (GENERAL) FUND

Chpening balance

| 193,964, 658,60

163,104 907 27

Add - - Addition during the year 38.00 |
| Less- Deduction during the year —
A Excess ol Income ovar Expendilure [2,108,530.73] | . _ . 30.B50.713:39
Total 191,856,127.93 | | 193,964,658.66
Schedule-Z ) AT Lol e Safye Al .
EARMARKED FUND = A == S IS sy .
Gratuity Fund |11, S0 -386,704.00 | | 4T 20.00
| General Provident Fund 8,562,195.00 | B427.517.00
Total =i 12 | 8A7549500)| | = 6.000,613.00 |
| Schedule-3 E . P L 3ot {=.
GRANT/CONTRIBUTION FOR SPECIFIC PUR
42 5 R SRR Sl . i - =
| Mirbandh Scheme | 24,865.00 94 869,00 !
| Special Grant for 131h Financial Commission £54,719.00 _ -BAr0.381.00 |
| Special Grant for 14th Financial Commission E25, 24040 . [1.00
| EM Urban Housing BPL Scheme 50,000,00 | 50,000.00
| Swam Jayanti Sahhar Rojgar Scherme 142.262.00 | 142 262.00
[ MLA Fund oy, e $22,096.00 _ -37.BE5.00 |
| MF Fund 498,516.00 148400

State Finance Commisswn Granl for
Lrevlopmesnf

/.506,836.00

-4, 722 BSO O

{ Sadi Kambal Scheme _25.500.00 | 2550000 |

| Swach Bharat Mission Scheme 5,447,609.00 0.00

| Clher Grant 2192000 | | 2192000 |
Sahbhagi Avag Vikas Yojana | 301250000 | 3,012,500.00

| Bhamasha Scherme Pl S -37.083.00 | 4,847 O
tsranl For Rashan card Ty et 0.0a | BT AB5 0
i S S SRR L -8,143,097.00

| Schedule- 4 . |

| sunorv oeposiTs T ]

| Mvas Vikas Foand 4.857,460.00 | 20,500.963.00

' Lease Land |Avas Vikas Furd) 1,432,794.00 | 1.061. 773500

| Sanstha Fees [Avas Vikas Fund) 2,020.000.00 | 1452 00000

ruchaman Valley Plol Allotment Fund
securly & Amanal Payahie

273 67100
13,671 66000

0.00
22,802,461,00 |




Total . e _ 22,755,585.00 _ 45,817,197.00
Schedule-5 e || e
STATUTORY LIABLITIES ; _ |
| Incame Tax [TDS) Paysble ! 3m5,43000 | | 245400
Commercial Tax Payable L | 506, 862,00 3,689.00
| Royally Payable o] (AT 3503200 | | = 1.858.00
RD.paysble | o0 | | 2800
Coss payuble | 225.647.00 | | 29 00
EMLEE vl | k.0 ) —— L 0
| Grauily Payable ' 0.00 0.00
! Insaurance payable 4, B00.00 | | 4 BO0.00
| Dlher Decuctions 47,153.00 | 47 153.00
| Pension Payabie i 282,9159.00 i S92, 867 .00
Providend fund Payable el sk ~ - B.00 o= oo
Peslaal s lies 1_,505_.-'1__51.[”] _ Eﬂ&l.m
Schedule- & - A+ =t =
'OTHER LIABILITIES |l e
| Inh:nﬁE!eannﬁ.ﬂ.-’c I d419.971.00 _ S6T.AETZ.00
Salary Payable ACOe 357343300 | | _2.475,751.00 |
[ Creddiors . 0.0 __ 565899.00 |
oo boan =T (1400 [ ] 000
lotal ] _ 2,993,404.00 | 3,403,552.00
| Schedule- 7 ' ' -
PROVISIONS e ! NN (T 0
Audil fees Payabie a.a 0.00
_Accounting lees payahie | Ry - : 000
| Totr o000 __ ooo
Schedule- 8 Bk, | i | == {
GROSS BLOCK 377.072,122.00 _302,342,322.00 |
Immovable Assots Sl
Land and Othir g 7700 | | T
Total . n_m_'_ 77.00 |
Infrastruciure Assets
| Floea
| CCRoad 4/;_ : 301,119,096.00 | _ 736,424,786.00
WEM sliatg B 14,507,314.00 | 12,604,379.00
| Head & Devider & Lighling 13,524,606.00 | 13,524,606.00




! Emiployvies’s PF Accnunts

" Retail Sabiji Mandi Foad

15 91§,497.00 | 916,497.00
. e e = 91991200 | 644,834.00
halt SO S _32,327.475.00 25,095, 116.00
Wbl | 839,514.00 | $39,513.00 |
| Bokiings. | 3,677,161.00 | 3,677,162.00
[jGactn 114,004.00 | 114,004.00 |
S T L T
TR 3350000 | 31350000

Mhermapiasiic Lining 1LO01.516.00 | | 035700
Total 369,495,424.00 294,395,822.00

Moveahls Agsels

| Plart & Machingry
Furniture & Fixture

1,455,004.00 |

1.332 624,00

135.83800 | |

128,035.00

LComputer
Vahicles
Total

Schedule-9

522,619.00 |
5.463,14200 | |
7.576,603.00 |

DEPRECIATION FUND

5283142 00

_ 522.619.00

7.446,423.00

Upening balance
Ada'- Depreciation provided during the year

Legs:- Depreciation for the previous ¥eaEr

Total

46,432,141.10
31,227,033.25 |

T7.655,174.35

| Schedule- 10
SPECIFIC FUND INVESTMENT

20,801 467.54
_#5630,675 56

46,432,141.10

16,862 74700 |

1662233400 |

Gratuity 2.0 Ale 573,806,000 | 533.306.00
| Total 17,436,553.00 17,155,540.00
Schodule- 11 | )
| CASH & BANK BALANCES I, 2 e = = ST =i
Cashin Hand il iy _ R 102,831 00
Daslances i Saving & Curr el alcs ML 1571367591 | 20,631,800 39
FE AC RO . 17,578.075.37 | 5,040,158,37 |
Total : 33.299.280.28 25.774,839.76 |
Schedule-12 i, SIS 1 ) e,
LOANS. ADVANCES & DEPOSITS | -
| Advance lo Staff = el Lo 248,131.00 | 24813100 |
PF L AN /4.~ 4panzesoo| | 2.150.640.00 |
Total Ly 4,288,420.00 2,398,771.00
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Schedule forming part of Income and Expenditure Account of Nagar Palika
Kuchaman City

f—

For the year ending on 31/03/2016

PARTICULARS

2015-16

| I —

{Amount in Rs.)

21 4-15
{Amount in Rs.) £

| Schedule — 13

INCOME FROM TAXES
i House Tax

i
Road Tax - i e == T I _ 0ug R .00
| Lran develapement tax o700 | | _ TR OO0
Total 105,241.00 li:l._.-’l:l?.l:lﬂ'
Schedule — 14 '
ASSIGNED COMPENSATION . ’
| Cetrol Compensalions . 3155200000 . 25.684,000.00 |
| BRGF Income . _ o ] B
2 M Urban Housing B P i il [l 0. | - ]
%—lHHHIdI’_!LE:,‘ = iy Yy g E.' | _ -
| 13th Finance & 14ih Finance 3,703.209.00 | 58,467 00
[ Crxﬂi‘ﬂﬂr!trlbulMEﬂmu i L.00 | .00
Scholarship grant | e SR - 1 - oo §
| Sakri Jon Sahbhag Yojna 0.0 i L 0
swach Bharal Mission Schume o E?'—'IE a0 ol D 0.00 |
[BJSRY VS d | .00 o iy 900
STATE FINANGE i 3,752.591.00 | _ 1.4B7.068.00

Total
Schedule — 15

39,320,191.00

RENTAL INCOME FROM MUNICIPLE PROPE

| RTIES

Incomiz from Land rent

30,739,535.00

i 498 479,00

| Income from Park Train rent

tncurne fram Kent Shap
lncarne from Fublic Toulel
Farni! from Olfice Biulding

Tehbgjari Incamg

382 812.00
0.00 _ 80.000.00 |
= 80,330.00 19776400
e 37103900 | 432 84500
et Ak e [ 3o3600 |
57/1,973.00 488 505 00
Total 1,526,153.00 1,506,265.00

Schedule — 16
FEES AMD USER CHARGES
Ff.:usﬁ_-:ra-n of Permit

| Fess for Cerlificate or Exiract

| Development Tharges

' Regularisation fees

- 6,105, 728,00

222 536.00

5851548 00 |
35,856.00 |

E.501,767.00 .

9.161.214.00

10,145, 308,00

13,142,523.00




| Salary and Other Payment

Andit fens

| Registration fass 112,312.00 | 109,485 00
| Avedan & Mamanantam faes il 561,891.00 | 30799200
| Olher Fees ' B02,533.00 731.200.00
| Licensing Fees _ 146, 196.00 [EE 2.156.00
_ Uzer Change 1IN0 LI 10.344.664.00 | 17.621,58.00
| Pefulties & Fines 334.903.00 | 31,746 DO
Addvartisemant holding fees. - = 11%,226.00 | L 8166000
e Total 38,203,064.00 | 46,897,333.00

Echm;lire —-17

| SALES & HIRE CHARGES
Salle Of Products

3,347,376.00 |

| Sale uf Slores & Scraps
—ate of Forms & Publicalions |

31.975,033.00

0. '.':I[“'
263,530 [HJ

O
7445000 |

Schedule -20

ESTABLISHMENT EXP.

31,861,877.00 |

= Total 3,610,906.00 | 32,050,383.00
Schedule — 18 | ' |
| INTER ST EARNED . i
ingrest fromm banks & olhars { _134 B32.00 | 381,747 100

s Total T i i 534,832.00 _ 381,747.00
Schedule — 19 = = =8 X o e =
MISCELLANEQUS INCOME |
Misg. Income 2,320,535.00 | | 52.837.00
Total 2,32053500 | |  252.837.00

<9.956,603.00

_Insurance I s __‘/sz),
El-:'.ll_li".E and Jotafnal : -1 0

| Chairman, Parshad Allowance & Remunration | 953, 177.00 ! 56758000
Fensiun contribulion | 2,196,268.00 | 2.141,498.00
Gratuity Exp. ' 1,04,600.00 2.568.331.00
= Total 36,059,922.00 | 35,234,912 00
Schedule -21 Il |
GENERAL ADMINISTRATION EXP. . - ; _

| Adveriisement & Promalion Expenses f 450 488.00 | 1260427 00

s goe | | 3750000 |

i r‘".l':l'tcl_:l'mg ferpy N oo s = - D.UI:{ | _H1.510000

| Comunication Expenses | 110,e08.00 151,037.00 |
Office Adminsiration Expanzes | d".l,li{]r!_ (4| { R 400 00

| Office Maintance ' 142,362.00 | 653.920.00

E Traveling & Conveyance = 1,394,673.00 _1.471,480.00 |
Printing ang Stationery et M 23901700 | #51,257.00

8565200 | 83,055 00
0100 0.00



| Legal expensys

27,200.00 | 71,000.00

Olher Configencies S i) |54 301,051.00 180,434.00

| Scholarship 0.00 158.600.00
' Boaks and Journal ' 15,481.00 | 19217 .00
B e~ 2,855,532.00 | 4,495,874.00

Schedule- 22 ol |
UPERATING & MAINTANANCE
Revenus grant expenses

4,001, 572.00 . 1. 66358100

| E-Guverning Expenses

2,273.664.00

Vehicles Repair & Mainlenance , 395,936.00 |
e Total | 6,671,172.00 .
_Schedule- 23 uaifies e =
PUBLIC WORKS . S : .
Cleaning Expenses ' 1,568,185.00 |

4162550500

A28 587 00

B,250,724.00

1,648,425 (0

| Roads, Mali & Bridge S ____bonj e
{ Expenditure On Sireet Light 1,255,192.00 79594800
| Furniture Fixlures Repairs . TL146.00 160 76100
Hepairs & Maintenance of Building BB4.439.00 | | 71.888.00
Sxpendilyre On Streel Light ; RO | _ oo
| Garden Expenses = 33,152.00 | BE.81500 |
| Light Materiat g 0282400 | _ 1879607 00 |
Brains Repairs LA 3,415,755.00 | 3.755.448.00
| Senetry Expenses 0.00 | Q00
Pubiic Toilet Expenses AT ooo | | S oL
| Wik Expenses —_— 1A AN
| Constructiun Expenses I ES 0.00 | 0.00
Eleclcily Maintenance Expenses ogo| | Do
Total 9.930,723.00 | | 8,498,995.00
| Schedule- 24 ! gk L
FROGRAMME EXPENDITURE ) | 1
Uwn Programme Exp. 76304500 | 083700
Share in Other Programme L0 138,200.00
Election Expenzes _185,477.00 | - 26,950 00
Total 958,470.00 $37,087.00
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Motes to Accounts and Accounting Policies

As per audit report even dates
For CK. Prusty & Associales
Chartered Accountanls

! e -
#ailash Sepat ‘.$ Signature o
(Hariner) ' i EO Cammissoner

M. No. 423485 -

Date @ 18-01-2047
Flace : Kuchaman

Signature ol
CAD IS AG



BASIS OF ACCOUNTING AND ACCOUNTING POLICIES

1. Basis of Accounting

The financial statements are prepared on a going concern and under
e . = 3 - é L -
tustorical cost basis wnder accrual basis of accounting. The method of
accounting 1s the double entry system,

2. Recognition of Revenue

L Revemie

.

b.

Property and Other Taxes are recopnised in the period in which
they become due and demands are ascertainable

Eevenues in respect of Profession Tuax on Organizations
fentitics are accrued in the ¥ear to which it pertains and when
demands are raised.

Advertisecment faxcs are accrued baszed on Demand or the
contract.

Revenue in respect of Trade License Fees is acerued in the yesar
lo which il pertains and when Demands are raised.

Aszigned revenucs like Entertainment Tax, Luty [/ Surcharge on
transfer of linmovable properties are accounted during the year
only upen actual receipt. However, at vear-end, they are accrued
if sanction order [or proceedings) is passed and the amounr is
ascertained.

Lther Incomes, which are of an uncertain nature or for which
the amount is not ascertainable or where demand 15 ol raiscd
in regular course of operations, is recognised on actual receip,

U. Provision against receivables

i,

Prudential norms are applied based on tvpe of income and age of
receivable. Bused on the principle on provisionimg, incomes that
have been accrued and are doubtiul of recovery are provided for

3. Recognition of Expenditure

L.

b,

cl.

Expenses on Salas iex, bonus and other allowances are
recognised as and when they are due for pavment

All revenue expenditures arc treated as expenditures in the
perind-me-which-they are-ineurred: -~ —mrned e s e on
In case of works, expenditures are acerued as soon as the work
has been measured and becomes due for payment

Provision for expenses are made at the vear-end for all bills
received uplo & cut off dale ~

52 I\



c.

4. Fixed Asgsets

Post-Retirement benefits are booked on Payment basis i.¢ when
they are due for payment.

L Recognition

£,

All Fixed Asscts are carred at  cosl  less  accumuldied
depreciation. The cost of  fixed assets  include cost
incurred f money spent in Acquining or installing or constructing
the fixed assct, interest on borrowings dircctly attributable 1o
acquisition or construction of qualifying fixed assets up to the
date of commissioning of the assets and other incidental and
inclirect expenses incurred up Lo that date,

All assets costing less than Rs.5.000/- would be expensed [
charged to lncome & Expenditure Account in the year of
purchase.

Any Fixed Assct, which has been acquired free of cost or in
respect of which no pavmen! has been made. iz recorded at
nominal value of Re 1/ -

ii. Deprecigtion

Depreciation is provided on Straight line method as per rates

specificd in Income Tax Act, 1961 as suggested in Rajasthan
Municipal Accounting Manual.

i Revaluation of Fived Assets:

cl.

Revaluation of fixed assets is undertaken o ther at the time of
issue of municipal bonds or when commercial development /
lease of properties is made.

Increase in net book value arising on revaluation is credited to
‘Revaluation Reserve Account’. Decrcase in net book value is
charged 1o Income and Expenditure aceount

Revaluation reserve s amortised by equivalent amount of
depreciation charged o the revalued portion of the cost of the
[ixed assets.

5. Borrowing cost
Borrowing cost is recognised as revenue expenditure on accrual
basis excepting the case of fixed assets.

6. Inventories

[nverntories are valued as follorws:

L

Raw materials are valued at Cofd Baged on first in frsi ouf
rethod

L

&3



b. Finished goods are valued at lower of the cost or market value.

7. Grants

d4.  General Grants, which are of FEvenue nalure, are recognised as
Meame oo actual receipt -

b. Grants, which are re-imbursement  of  specific  revenue
expenditure is recognised as income in the accounting period in
which the corresponding revenue cxpenditure is charged to the
Income and Expenditure Account.

¢ Grant received towards capital expenditure .is treated as o
Liability till such time the fixed assst 15 constructed or.acquired.
Un  construction/acquisition of fixed asset, the grant
corresponding to the value of the asset so conslructed facquired
s treafed as a capital receipl and lransferred to capilal
contribuiion,

8. Emplovee benefits
4. Separate Funds are formed for meeting the provident and other
retirement benefits including Gratuity.
b. Contribution towards Provident and other retirement bencfic
funds sre recognised as and when it iz due,

9. Investments

4. All mvesiments are initially recognised at Cost. The cost of
investment shall include cost incurred in  acquiring the
investmen! and other incidental expenses ancurred for s
acquisition.

b. Long-term investments are carried at their cost. However in the
cvent of any permanent diminution in their value as on the date
ol balance sheet, these are provided for

¢. Short-term mvestments are carried at their cost or market value
il quoted] whichever is lower.

10 Opening Balances as at 31st March 2013

a. Municipal Fund
The opening bhalance of M unicipal has been arrived after
deducting the total assets of the Municipal Board from the total
Liabilities

b. Earmarked Funds/Special Funds
The Balance of Earmarked Funds is the lotal assets availabie
against such carmarked funds.

c. Deposits Received
The amount of Deposils Received has been arrived at from the
Kegister of Deposits maintained b 'f.']:!:,_.-?.é_tqunl:s Chficer of the
Municipal Board. =
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d. Other Liabilities /Provisions .
Other liabilities/ Provisions has been ascertained by performing
Subsequent Event Testing i.¢ the liabilities paid like salary paid,
electricity bills paid ote »

€. Fixed Assets
The amouni of Fixed Assets have been ascertaimcd as per
Guidelines specified in the Rajasthan Municipal Accounling
Manual.

There may exist possibilities {hat cerlain assets and liabilities are
identified after preparation of draft Opening Balance Sheet as well as after
preparation of lhe first Balance Sheet subsequent lo Opening Balance
Sheet. In such case, the valle of assets or habilities identified will be
directly incorporated in the Upening Balance Sheet (where first Balance
sheet subsequent to the Opening Balance Sheet is not prepared) or
through the account “Adjustments to Opening Balance Sheet” in the
Balance Sheet for the period voncerned



